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[MOJIOKEHHUE
0 MepPCOHAIbHBIX JAHHBIX PA00THHKOB

1. OO01ue mojoXKeHHs.

1.1.1lenbto monoxeHns o6 oO6paboTKe MepcoHATbHBIX JaHHBIX PabOTHHKOB (Aanee — [TonosxkeHue) ABnfeTCA
3alUMTA MEpPCOHATbHBIX JaHHbIX paborHikoB 000 «Aili Jc¢ Ilm I'pynn» (nanee — OO6wuecTBo) OT
HEeCaHKLIMOHMPOBAHHOrO J0CTYTA, HEMPaBOMEPHOrO HX HCIO/IB30BAHHA HIIH YTPATBI, a TAKKe YCTAHOBICHHE
OTBETCTBEHHOCTH JO/UKHOCTHBIX JIML, HMMEIOLIMX [AOCTYNl K [EPCOHAIbHBIM [AaHHBIM pabOTHHKOB,
3a HEBBIMOMHEHHE TPeOOBaHKi HOPM, PeryHpyIoLLHX 00paboTKy H 3alIUTy NEPCOHANBHBIX NaHHBIX.

1.2. TlonosxeHue pazpaboTaHo B COOTBETCTBHH co cTaThamu 85-90 Tpyaosoro Kozekca Poccuiickoit Penepaliui,
Konctutyumeii Poccuiickoit @eaepauny, I pakIaHCKUM KOAEKCOM Poccuiickoit @enepauyu, PenepanbHbIM
sakoHoM «O6 WH(pOpMALMH, HH(POPMALIMOHHBIX TEXHOJIOrHAX H O 3alIHTE nHpopmatuy», DenepanbHbIM
zakoHOM «O nepcoHaNbHBIX AaHHbIX», [IpasunaMu BHYTPEHHEro TPYAOBOro pacnopaika OpraHu3auuH.

1.3. MMopaok BBOAA B AeHCTBHE W W3MeHeHHs | lonoxeHus.

1.3.1. [IlonoeHue BCTYMaer B CH.Y C MOMEHTa YTBEPKACHHA €ro [‘eHepanbHBIM JHPEKTOPOM
OBf1ecTBa H AeHCcTBYET OECCpPOYHO, 10 3aMeHbl €0 HOBBIM MOI0KCHHEM.
1.3.2. Bce usmeHenus B [TonoxkeHHs BHOCATCA COOTBETCTBYIOLLUM MPHKA30M.

1.4. Bce paboThuku Ob1ecTBa A0MKHbI ObITh O3HAKOM/IEHBI C HACTOALINM [TonoxeHHeM Mo, MoAMHtCh.

1.5.PeskuM KOH(PHUAECHUMATBHOCTH TEPCOHANbHBIX JaHHBIX CHHMAETCA B Ciydae HX obe3IMYMBaHUsA W 1O
MCTEYEHMH 75 JIET CpoKa WX XpaHEHHWs, WM MPOAIeBAeTCs Ha OCHOBAHMH 3aKTIOYEHHA IKCMEPTHOH
komuccuu OOLIeCTBa, €CIH HHOE HE ONMPEAE/ICHO 3aKOHOM.

2. OCHOBHBIE ITOHATHA.

2.1. Jins ueneit Hactosawero [TonoxeHusa HCMO/Ib3YIOTCA CASAYIOLIHE OCHOBHbIE MOHATHA

— mepcoHanbHble AaHHble paboTHMKA — Jiobas MHQOpMaLMA, OTHOCALIAsCs K OMpPEACICHHOMY HJH
onpeeNseMOMY Ha OCHOBaHMM Takoi WH(OpMalMK pabOTHHKY, B TOM 4HC/IE ero bamunus, ums,
OTYECTBO, rOj, Mecsll, JaTa M MEeCTO POMKIAEHHs, aJpec, CeMeHHOe, COUMaIbHOE, HMYLICCTBECHHOC
nonokeHue, odpasosaHue, npodeccus, A0XOMIbI, Apyras HH(pOPMALHA, HeoOxoauMmas paboroaarenio B
CBSI3H C TPYAOBbIMH OTHOLLEHHAMH,

~ 00paboTKa MepcoHaIbHbIX NaHHBIX — cOOp, CHCTEMATH3alMs, HAKOIUICHHe, XPaHEHWE, YTOYHEHHE
(o6HOBNIEHHE, M3MEHEHHE), MHCIMO/Ib30BaHHWe, pacrpoCTpaHEHHE (B TOM yYucle Mepeaaya),
oBerurBanKe, GIOKMPOBAHKE, YHHUTOKEHHE MEPCOHANBHBIX 1aHHbIX padoTHHKOB OOIIECTBa;

~  KOH(MIEHUHMANbHOCTb MEPCOHATBHBIX [aHHBIX — 00A3aTe/bHOE s coOoieHHds Ha3HA4YEHHOro
OTBETCTBEHHOrO JIMLIA, MOJYYMBIIErO AOCTYI K MEPCOHATBHBIM JaHHBIM PabOTHHKOB, TpeboBaHHE He
OMyCKaTh UX PacrpocTpaHeHus 0e3 cornacus padOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHHA,
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pacrnpoCTpaHeHHWe MepPCOHAIbHBIX AaHHBIX — JEHCTBMSA, HAMpaB/eHHbe HA Mepeaavy MepcoOHAIbHBIX
NaHHBIX pPabOTHHMKOB OMNpENEIEHHOMY Kpyry JHML (nepejaya MepCoOHaIbHBIX [JaHHBIX) WIM Ha
O3HAKOMJIEHHE C [€pPCOHAJbHBIMH JAaHHBIMH HEOrpaHHYeHHOro Kpyra JiHL, B TOM 4HCIE
00HapoJOBaHHE MEPCOHANBHBIX JaHHBIX pabOTHMKOB B CpEICTBAX MAaccOBOH HH(OpMALIHH,
pazmelleHre B HH(POPMALMOHHO-TEICKOMMYHHKALIMOHHBIX CETAX HW/IM MPEAOCTaBJEHHE 10CTyna K
MEpPCOHAIBbHBIM aHHBIM PAOOTHHKOB KaKUM-/TMOO HHBIM CrIOCOOOM;

HCIOJIb30BAHHE TIEPCOHANbHBIX [aHHBIX — [JEHCTBHA (OnepauuH) ¢ MepCOHANbHBIMH [1aHHBIMH,
COBEpLIAEMbIE JO/DKHOCTHBIM JIHLOM OOLiecTBa B LUE/IAX NPHHATHA PELIEHHH WIH COBEPIUEHHA MHBIX
neHcTBIH, MOPOKAAIOLIMX IOPHIAHYECKHE MOC/IeACTBUA B OTHOLIEHHH PabOTHHKOB MO0 HHBIM 00pazom
3aTParMBaloIMX WX MpaBa U cBo0O/Ibl WK MpaBa U CBODOIbI APYTHX JTHLL;

6J0KHPOBAaHHE TMEPCOHATBHBIX JaHHBIX — BPEMEHHOE MpekpauleHHe cbopa, CHCTeMaTH3aLMH,
HAKOTJIEHHUA, MCIOb30BaHHA, PACTPOCTPAHEHHA NMEPCOHANBHBLIX JaHHBIX paOOTHHKOB, B TOM YMC/IE HX
nepeaayu;

VHHUTOKEHHE MEPCOHATbHBIX JaHHBIX — JEHCTBHA, B Pe3y/IbTaTe KOTOPbIX HEBO3MOKHO BOCCTAHOBHTH
cofiepKaH1e NePCOHaIbHBIX JaHHBIX B HHPOPMALIMOHHOH CHCTEME MEPCOHAbHBIX JaHHBIX PAOOTHHKOB
WIM B pe3yjbTaTe KOTOPBIX YHHUTOXKAKOTCS MaTepHalibHble HOCHTENIH MEpCOHABHBIX JaHHBIX
pabOTHHUKOB;

obe3MuMBaHUE NEPCOHANbHBIX JAaHHLIX — AEHCTBHA, B pe3y/ibTaTe KOTOPbIX HEBO3MOMKHO OMPEACTHTD
NPUHAAIEKHOCTb MEPCOHANbHBIX JAHHbIX KOHKPETHOMY pabOTHHKY:

001IeN0CTYNHBIE MePCOHAIbHbIE JaHHbIE — MEPCOHA/bHbBIE JaHHbIe, A0CTYI HEOrpaHHYEHHOro Kpyra
JMLL K KOTOPBIM MpEeNOCTaBleH ¢ corjacus padOTHMKa MM Ha KOTOpPbl€ B COOTBETCTBMH C
dbenepanbHBIMM 3aKOHAMH He pacrpocTpaHsercs TpedoBaHue co0/0AeHHs KOHPHACHIHATBHOCTH.

uHdopMalus — cBeieHHs (COOOLIEeHH, TaHHbIE) HE3aBHCHMO OT (DOPMBI HX MPECTAaBICHHI.

JIOKYMEHTHpOBaHHas MHpoOpMauus — 3a(HUKCHpOBaHHas Ha MaTepHaJbHOM HOCHTEIC IyTeM
JIOKYyMEHTHPOBAaHHS MH(OPMALIUA C PEKBH3MTaMHM, MO3BOJAIOLIMMH ONpPEE/IHTh TaKyto HH(pOPMALIHIO
WK ee MaTepHalibHbIH HOCHTEb.

3. CocTtaB nepcoHaNbHBIX JaHHBIX pa0OTHHKOB.

3.1. B cocTaB nepcoHalbHbIX AaHHBIX padoTHHKOB ODIlleCTBa BXOJAT:

aHKeTHbIe ¥ Ouorpaduueckue NaHHbIE.

oOpaszoBaHHe;

CBEJIEHHS O TPYJAOBOM M ODLLEM CTamkKe:

CBEJIEHHUA O COCTABE CEMbH;

NacrnopTHbIe JaHHBIE,

CBeJIEHHsl O BOMHCKOM YYeTe,

CBeJIeHUA O 3apaDOTHOH MuiaTe;

CBE/IEHHA O COLMaIbHbIX JIbroTax;

CreUHaibHOCTh,

3aHUMaemMas JOJKHOCTb;

HaJIH4YHE CYAUMOCTEH;

aJipec MecTa HUTE/bCTBA;

JIOMalIHKH Tef1e()OH;

MeCTO paboThl WIH y4eObl YIEHOB CEMbH W POJCTBEHHHKOB,
coaepiKaH1e TpYAOBOro J0roBopa;

COCTAaB JIEK/IaPUPYEMBIX CBEJICHHH O HAJIMYHU MaTEPHAIbHBIX LIEHHOCTEH,
cojiepykaHue [JeK1apaluH, 01aBaeMoH B HAJIOrOBYHO HHCMEKLIHIO,
NOATUHHHKH W KOTHWH MNPUKA30B M0 JIMYHOMY COCTaBY:

JIMYHBIE IeNa H TPY/I0Bbl€ KHH/KKH COTPYIAHHKOB;

OCHOBaHMS K NMPHKa3aM Mo JHYHOMY COCTaBY;

fena, CoAepsKallue MaTepHalIbl [0 MOBbLILEHHIO KBATH(UKALHK U NePenoaroToBKe COTPYAHHKOB, HX
aTTeCTallH, C/TyKeOHbIM pacciieIOBaHHsAM,

KOMWH OTYETOB, HANpapJjiseMble B OpraHbl CTATHCTHKH.

3.2. JlaHHbl€ JOKYMEHTBI ABJISIOTCA KOH(QHUIEHIIMATBHBIMH, MPH 3TOM, YYHTbIBaA UX MacCOBOCTb H €IHHOE MECTO
06paGOTKH M XpaHEeHHs - COOTBETCTBYIOLUMIH FPU( OrpaHUHEHHS HA HHX HE CTABHTCA.
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4. OOpaOoTka nepcoOHaJIbHBIX JaHHBIX.

4.1.B uensx obecrneyeHus npas M cBoGoa paGoTHuka OOLIECTBO W €ro MpeACTaBUTENH MpH 00paboTke
NepCOHATBHBIX JaHHbIX paboTHHKA 00s3aHbl cOOM0AATE cilelytolHe oOuue TpedoBaHus:

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

ObpaboTka MepcoHaTbHbIX AAHHbIX PabOTHHKA MOYKET OCYUIECTBIATHCA MCKIIOYMTENIBHO B LIE/SAX
obecriedeHuss coOMHOAEHHMA 3aKOHOB M HHBIX HOPMATHMBHBIX [PAaBOBBIX aKTOB, COAEHCTBHS
pabOTHHKAM B TPYAOYCTpOMCTBe, O0yYeHHH M NPOABHKEHHH no ciayxle, obecrneyeHus TUYHON
6e30MacHOCTH pabOTHMKOB, KOHTPOJS KOJMYECTBA W KauyecTBa BbINOIHAEMOH paboTbl M
obecneyeHUsl COXPaHHOCTH UMYLIECTBA.

[Tpu onpenenenuu odbema M coaeprkanus oOpabaThiBaeMbIX MEPCOHANBHBIX JAAHHBIX PabOTHHKA
paGoTonaTens ao/mkeH pykoBoiacTBoBathes Koncturyumeil Poccuiickolt ®enepaiuu, TpynossiM
Konekcom ¥ HHBIMH (peiepalbHbIMH 3aKOHAMH.

[TonyyeHHe MepcOHANbHbIX JAHHBIX MOMKET OCYLUECTBAATHCA KaK MyTEM MPEeACTaBJICHHA MX CaMHM
pabGOTHUKOM, TaK H MyTeM MOTY4YEeHHA HX U3 HHBIX HCTOYHHKOB,

[TepconanbHble AaHHble pa0OTHHKA CIIEAYET MOJy4yaTh Y HEro camoro. Ec/iu nepcoHanbHble JaHHbIE
pabOTHHKA BO3MOYKHO MOJYUYHTh TOJILKO Y TPETbeH CTOPOHBI, TO pa0OTHHUK A0JKEH ObITh YBEAOMIICH
06 3TOM 3apaHee M OT Hero JO/KHO ObITh MOIYYeHO NMUCbMEHHOE corslacHe. Paboroaaress 10mKeH
cooBwNTh pabOTHHUKY O [ensX. [peanojaraeMbplX HCTOYHMKAX M crocobax —mosyyeHus
MEPCOHANBHBIX JAHHBIX, @ TAK e O XapaKTepe MOAIeKAIINX [I0JTyYeHHIO NePCOHATbHBIX JIaHHBIX H
nocnaeACTBHAX OTKa3a pabOTHUKA AaTh MMCbMEHHOE COIJIacHe Ha HX MOJTy4YeHHe.

PaGoTonaTeslb He UMEET Mpasa 1o/1y4arts U 00pabaTbiBaTh NEPCOHATbHBIE IaHHbIE PAOOTHHKA O €ro
MOJMTHYECKUX, PEJTHTHO3HBIX H HHbIX YO@KIAGHHAX W YaCTHOH JKU3HK. B cityyasx, HernocpeacTBeHHO
CBA3QHHBIX C BOMPOCAMHM TPYAOBBIX OTHOLUIEHHH [aHHblE O 4YacTHOM JKM3HM pabOTHHKA
(MHdopMaLUi O KM3HEAEATEIbHOCTH B cepe ceMeHHbIX OBITOBBIX, JIMYHBIX OTHOLUEHHH) MOrYT
ObITh Moy4eHbl U o6paboTanbl paboToaaTeseM TOMBKO € €ro MHCbMEHHOro Corjiacus.
PaGoTonaTesib He MMEET MPABO MO/y4YaTh ¥ 00pabaThiBaTh NEPCOHAIBHBIE JaHHbIE pabOTHHKA O ero
YjeHCTBE B 0OLIECTBEHHBIX 00BeAMHEHHAX HIIH ero rnpoCorO3HON AeATEIbHOCTH, 38 HCKIHYEHHEM
cllyyaeB, MPeayCMOTPEHHBIX (peaepalbHbIM 3aKOHOM.

4.2.K obpaboTke, nepeaaye U XpaHEHHIO NEPCOHAIBHBIX JaHHBIX padOTHHKA MOI'YT UMETh JOCTYI COTPYAHMKH:

byxrantepuu;
Ornena nepcoHana;
Oraena vHGOPMALMOHHBIX TEXHOJIOTHH.

4.3. Ucrnionb3oBaHue nepcoHalbHbIX AaHHbIX BO3MOMKHO TOJBKO B COOTBETCTBHH C LEIAMH, ONPEACIHBLIHMH HX
[MOJTYYEHHE.

4.3.1.

[lepcoHanbHble JaHHBIE He MOTrYT OBITH MCMOJB30BAHbI B LEIAX NMPUYHHEHHS HMYILIECTBEHHOTO H
MOpaJbHOTO BpeJa rpaXaHaM, 3aTPyJHEHMs peaaM3aluuu npas v cBOOOM rpaxknaH POoCCHHCKOH
denepaunu. Orpanuuenwe npas rpaiaad Poccuiickod @enepaunu Ha OCHOBE HCMOJIB30BaHHS
uHdbopmauuu 00 HX COLMAILHOM TPOMUCXOKIACHHH, O PacoBOH, HAUMOHAIbHOH, A3bIKOBOH,
PETMrMO3HOM M MNAapTHHHOW MPHHAMICKHOCTH 3anpelleHo W KapaeTcs B COOTBETCTBHH C
3aKOHOJATE/ILCTBOM.

4.4 Tlepenaya NepcoHAIbHBIX JaHHBIX Pa0OTHHKA BO3MOYKHA TO/IBKO € COracus pabOTHHKA WK B CITy4asXx,
[PSAMO MPEeAYCMOTPEHHBIX 3aKOHOAATE/IbCTBOM.

44.1.

[Mpu nepenaye repcoHaTBbHBIX AaHHBIX paboTHHKa paboTonaTesb 10/KEH COOMOAaTh ClIeyoLre
TpeboBaHHA:

He co06IaTh MEPCOHANIbHBIE JaHHble pabOTHHKA TPeTheH cTOpoHEe 0€3 MHCHMEHHOrO COracHs
paGoTHHKA, 32 UCKITIOYEHHEM CITy4aeB, KOraa 3T0 HeOOX0AMMO B LE/IAX NPEAYNPERACHHS YTpO3bl
JKH3HHM M 3710pOBBIO pabOTHHKA, A TAKJKE B CyYasX, yCTAHOBJIEHHBIX (peiepalibHbIM 3aKOHOM;

He coo0LIaTh MEePCOHABHBIE JaHHble PabOoTHHKA B KOMMEPUYECKHX LEAX 0e3 ero NucbMeHHOro
COrIacHs;

[peayNpeaAnTh JIMLL, MOIYYalolUX 1ePCOHAIbHbIE JaHHble pabOTHHKA, O TOM, YTO 5TH NaHHBIE MOTYT
OBITh UCIOBL30BAHBI JIMIIb B LEIAX. 18 KOTOPbIX OHH COOOLIEHbI, H TpeDOBaTh OT 3THX JIHLL
MOATBEPKAEHHS TOTO, UTO 3TO NMpasuio cobmoaeHo. Jlnua, nomyyarouye nepcoHanbHbl¢ 1aHHBIE
paboTHHKa, 00s13aHbl COONIOAATE PE/KHM CEKPETHOCTH (KOH(HAEHIHaNBHOCTH). JIaHHOE NONOKEHHE
He pacrnpoCTpaHAeTcs Ha OOMEH MepCOHaNbHBIMH 1aHHBIMH PAOOTHUKOB B MOPS/KE, YCTAHOBIECHHOM
(egepanbHBIMH 3aKOHAMM;

paspeluaTtb 40CTYN K NEPCOHA/IbHBIM JaHHBIM pﬂﬁﬂTHH!{DB TOJBKO CrneyHalbHO YITOJIHOMOYECHHBIM
JIHLaM, OnpeaeeHHbIM MPUKA30M MO OpraHM3alyy, MpH 3TOM YKa3aHHbIC JHUA OO/TKHBI HMETE
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MpaBo MojyyaTk TOJAbKO TE NEPCOHA/bHbIE JaHHble PabOTHHKA, KOTOPbIE HEOOXOAUMBI /15
BBITIOJTHEHHUSA KOHKPETHbIX (YHKLIMIA:

—  HE 3anpaiiiBaTh HHPOPMALIHIO O COCTOAHHH 310POBbs PAabOTHHKA, 32 HCKIFOUEHHEM TeX CBEICHMIA,
KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOMHOCTH BbINOJHEHHS pabOTHUKOM TPYAOBOM (YHKLUM;

— NepeaaBaTb NEPCOHAIbHBIC JaHHbIC PADOTHUKA MPEACTABUTENIM paOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpynoebiM KozsekcoM, 1 orpaHuuuBath 3Ty HHGOPMALIMIO TOABKO TEMH
NEPCOHATbHBIMHU NAHHBIMU PaDOTHHKA, KOTOPbIE HEOOXOAUMBI /151 BLIMOIHEHHA YKa3aHHBIMH
NpeACTaBUTEIAMH UX (PYHKUHH.

4.4.2. Tlepenaya nepcoOHaIbHBIX JaHHBIX OT AEPIKATENS HIIH €0 NPeACTaBHTe el BHELHEMY MOTPEOHUTENIO
MO3KET JIOMyCKaTbCs B MUHHMAJIbHbIX 00beMaxX U TOJIbKO B LE/IAX BBIMOJIHEHHMS 3a1a4,
COOTBETCTBYHOLIMX O0BEKTHBHOMH NpUyHHE cOopa ITHX JaHHbIX.

4.4.3.  Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paGOTHHKA MOTPEGUTENAM (B TOM YHC/IE M B KOMMEPUECKHX
LieN1SX) 32 Tpe/esbl Opraiusaly paboTonaTelb He J0/DKEH COOBMIATh ITH JaHHbIe TpeTbeil CTOpOHE
0e3 NHCbMEHHOrO corsiacus paboTHHKA, 32 HCKJIFOYEHHEM CTy4aeB, KOra 3TO HEOOXOMMMO B LIE/IAX
MPEAYNPEHKACHHS YTPO3bl JKH3HH H 3[10POBbIO pabOTHUKA MJTH B C/TyYasnX, YCTAHOB/IEHHBIX
tenepanbHBIM 3aKOHOM.

4.5.Bee Mepbl KOH(pHAEHIHANBHOCTH MPH cGope, 06paboTke 1 XpaHEHHH MEPCOHATBHBIX JAHHBIX COTPYAHHKA
PacrpOCTPAHAIOTCA Kak Ha OyMaskHbIe, TaK W Ha 3IEKTPOHHbIE (ABTOMATHU3MPOBAHHBIE) HOCHTEIH
HH(pOpMaLHH.

4.6. He nomyckaercs oTBevarh Ha BONPOCHI, CBA3aHHbBIE C Nepeaayei NepcoHatbHONH HHGOPMALMKU MO TenedoHy
WM gakcy.

4.7. XpaHeHHe MEPCOHANBHBIX JaHHbIX JOMKHO TMPOHCXOAHTL B MOPAAKE, MCKIIOUAKOLIEM HX yTpaTy MM HX
HEMpPaBOMEPHOE UCIIO/b30BaHHE.

4.8.Tlpi TpHUHATHM pelLUeHHH, 3aTpParMBAlOLIMX MHTepechl paboTHHMKA, paboTojaTe/lhb He HMeeT rnpaea
OCHOBBIBATBCA HA TMEPCOHABHBIX JaHHbIX PabOTHMKA, MONYYEHHBIX HCKIKOYMTENLHO B PE3YJbTATE HX
aBTOMaTH3HPOBAHHOH 0OpabOTKH WM 3/EKTPOHHOrO mMosydeHus. PaGoTogarenb YYHTBIBAET JTHYHbIE
KauecTBa pabOTHHKa, ero 106pocoBeCTHbIN 1 3 (eKTUBHBIH TPy L.

5. Kommieke 10KyMeHTOB, CONPOBOKIAOMIMIA [IPOLEece 0GOPMIEHHS TPYIOBBIX OTHOLICHHH
paboTHuKa B OpraHu3aiiy 1pu ero npuemMe, epeBojie ¥ YBOJIbHEHHH.

>.1. Undopmauus, npeacrapasemas paGOTHHKOM NPH MOCTYIUIEHHH Ha paboTy B OpraHU3aLMio, A0/KHA UMETh
AOKyMEHTaNbHYIO (opmy. [lpu 3akioyeHun Tpya0BOro HOroBopa B COOTBETCTBHM CO CT. 65 Tpynoeoro
konekca Poceniickoit Denepauun 1o, nocTynaoliee Ha paboTy, NpeabaBseT paboToaaTeo:

—  nacnopt rpaxkaaHuHa Poccuiickoii ®enepaumu;

— TPYHAOBYIO KHHIKKY, 32 HCK/TIOYEHHEM CIIy4aeB, KOrjla TpyA0BOH 10roBOp 3aK/I04AETCs BIEPBbIE WM
PabOTHHMK MOCTYNaeT Ha paboTy Ha YC/I0BHAX COBMECTHTE/ILCTBA, MO0 TPYA0Bas KHIKKA Y pabOTHHKA
OTCYTCTBYET B CBA3H C €€ YTPATOH WM MO JAPYTHM MPHUYHHAM:

— CTpaxoBO€ CBHAETENLCTBO rOCYAapPCTBEHHOIO MEHCHOHHOTO CTPAXOBAHMS;
— AOKYMEHTbI BOMHCKOTO y4eTa — /Il BOGHHOOOS3aHHBIX M JIHLL, MOUIEKALLMX BOUHCKOMY YUETY;

— JOKyMeHT 00 00pa30BaHHH, O KBATH(HKALIMK WIH HATHYUH CTIELIHATBHBIX 3HAHWH — TP MOCTYIICHHH
Ha paboTy, TPeOYIOLIYIO CIeLHAIbHBIX 3HAHHH MM CrIeLManbHOMH MOArOTOBKH;

— CBHMIETeNbCTBO O npuceoenun MHH.

5.2.I1pu opopmnerinn paGoTHuka B Opranusaliuio paboTHHKOM OTaena KaapoB 3anojHAeTcs YHHDULUMPOBaHHAS
dpopma T-2 «JluuHas kapTouka pabOTHHKa», B KOTOPOH OTPaKAIOTCH C/EAYIOLIME AHKETHbIE M
Ouorpaduyeckue 1aHHbIe pabOTHHKA:

— obuwe ceenenus (P.M.0. paboTHHKa, 1aTa POXKIEHHS, MECTO POIKICHHSA, MPAXKIAHCTEO, obpazoBanue,
npogeccus, ctaxk paboThl, COCTOSHHE B Opake, NacrnopTHbIE JaHHbIE);

— CBEIEHMs O BOMHCKOM YYETe;

— JlaHHbI€ O npueMe Ha pabory:;

B nanpHeliuiem B JIMUHYIO KAPTOUYKY BHOCSTCA:
— CBEIeHMA O MEpeBOAax Ha ApPYryio padoTy;
— CBeAeHMA 00 aTrecTauuu;



—

CBE/IEHHA O MOBLILIEHHH KBATH(DUKALINH;

CBEIEHHA O NMpOodeCcCHOHANTBHOM MepernoiroToBKe;
CBEIEHHS O Harpajax (MooLIpPeHHAX), MNOYETHBIX 3BaHHUAX,
cBeJeHHs 00 OTIycKax;

CBEICHHA O COLMATbHBIX rapaHTHAX:

CBEJIEHHSA O MECTE JKUTE/NbCTBA H KOHTAKTHbIX TefedoHax.

5.3.B orpene nepcoHana OBiiecTBa cO3MAI0TCA M XPAHATCA CEAYIOLUME IPYNMbl AOKYMEHTOB, COAEpIKALLHe
JaHHble 0 padOTHHKAX B €AMHUYHOM MJIM CBOJHOM BHJE:

5.3.1

3.3.2,

. JlOKyMeHTbI, COAepiKalllie MepPCOHaIbHble [JaHHble pabOTHUKOB (KOMIUIEKCHI [OKYMEHTOB,
CONpPOBOKAAIOLIME MPOLECC OPOPMIEHHS TPYIOBbIX OTHOLIEHHH MPH NIpHEME Ha paboTy, nepesoje,
YBOJIBHEHHH, KOMIUIEKC MarepuajioB [0 aHKeTHPOBAaHHMIO, TECTHPOBAHHIO; MPOBENEHHIO
cobece/IoBaHHH € KaHAMAATOM Ha JO/DKHOCTB, MOMIWHHHKM H KOMMH TPHKA30B 110 JHYHOMY
COCTaBY; JIMYHbIE A€/1a U TPYJAOBble KHHKKH paOOTHHUKOB; J1e/1a, COepIKalllie OCHOBAHUA K MPHKA3y
no JIMYHOMY COCTaBy; Jefa, COJAepiKalllHe MaTepHalibl aTTecTauuMd pabOTHHUKOB; CITy:KeOHBIX
pacciielOBaHHH; CNpaBOYHO-WH(POPMALMOHHBI GaHK [aHHBIX MO MepcoHany (KapToTekH,
JKYpHaJIbl); MOMJIMHHHKH W KOINHH OTYETHBIX, AHAIMTHYECKHUX M CIPaBOYHBIX MATEPHAIIOB,
nepenaBaeMbIX pyKOBOACTBY OpraHu3aluH, pyKOBOAMTEIAM CTPYKTYPHBIX MOJpasie/ieHHil; KOn1u
OTYETOB, HAMpaB/SEeMbIX B TOCYIapCTBEHHbIE OpraHbl CTATHCTHKH, HAJOrOBbI€ HHCIEKLIMH,
BBILLECTOSALIHE OPraHbl YIIPABIEHUs W APYTHE YUPEKIEHHS ).,

JlokyMeHTalMss Mo opraHusauvu  pabdoThl CTPYKTYPHBIX TMoJapasaefeHui  (MoJokeHHs o
CTPYKTYPHBIX MOApPa3AeIeHUAX, N0/KHOCTHBIE HHCTPYKLMHU PabOTHUKOB, NMPHKa3bl, pACMOPSKEeHH,
yKazaHda pykoBoacTBa OpraHusauuH), AOKYMEHTbl [0 [JIAHMPOBAHMIO, YYETY, AaHaIu3y M
OTHYETHOCTH B 4acTH paboTsl ¢ nepcoHanom OpraHu3aim.

6. JlocTyn K nepcoHaJbHBIM JaHHBIM.

6.1. Bayrpeunuii foctyn (noctyn BHyTpH ObGuiectsa).

6.1.1

. IlpaBo nocTyna K nepcoHalbHbIM JaHHBIM COTPYAHHKA HMEIOT:

['enepanbhbiii gupexkTop OOLuecTa:

CorpyaHukH otaena nepconana ObuiecTna;

PYKOBOJHTENH MOApPA3Ae/]eHHH MO HANpaBleHHIO JEATEJbHOCTH (JOCTYI K JIMYHBIM JaHHBIM TOJIBKO
COTPYAHHKOB CBOETO MOJApa3aesieH s );

MpH MEPEeBOAE M3 OJHOrO CTPYKTYPHOrO MOJApa3je/leHus B JPYroe JOCTYN K MepCOHANbHBIM JaHHBIM
COTPY/IHHKA MOXKET HMETh PYKOBOJUTE/Tb HOBOTO TIOJPA3/IeTeHH;

caM paOOTHHUK, HOCHTE/b AaHHBIX.

Apyrue cOTpyAHHKH OPraHH3alHy NPH BbITIOJHEHHH HMH CBOMX CJ1y:KeOHbIX 0083aHHOCTEH.

6.1.2. IlepeueHb /ML, HMEIOIKX JOCTYT K NEPCOHAIBHBIM AaHHBIM PabOTHHKOB, ONpeAeIsSeTCs PUKA30M

6.2.
6.2.1

=

['eHepanbHOro nupekropa ObuecTea.
Buewnuii noctym.

. K uncay maccoBbix norpeburencii nepcoHalbHbIX AaHHBIX BHE OPraHM3alMH MOYKHO OTHECTH
rOCYAapCTBEHHBIE H HErOCY1apCTBEHHbIE PYHKUHOHANIbHBIE CTPYKTYPHI:

HA/I0rOBbI€ MHCTIEKLIMH;

MPaBOOXpPAaHUTENbHBIE OPraHbl;

OpraHbl CTATHCTHUKH;

BOEHKOMATBI;

OpraHbl COLMAIBHOTO CTPAXOBaHM:

MEHCHOHHBIE (DOHbI;

noApasaeaeH!ss MyHHLMNATIbHBIX OPraHOB YIIPaB/IeHMUS;

6.2.2. Han3opHO-KOHTpOJ/IbHbIE OpraHbl UMeEIT JOCTYNn K HHQoOpMaUuuu Tolbko B cdepe CBOEi

6.2.3.

KOMIIETEHLHH.

DpFﬂHH3ﬂUHH, B KOTOPBEIC COTPYIAHHK MOMET OCYLUCCTEJIATE NEPEHHCNCHHA NCHEWKHBIX CpPEeNCcTB
(ﬁT[}ﬂﬁ.G‘Ebl‘E‘; KOMIIaAHHH, HEMoOCVIapCTBCHHEIC MEHCHOHHBIC 'CbDHﬂbl, GJ]EI;TDTE{};}HTEJ]E:H LIC
OpraHH3aluH, KpPEeIHWTHELIE }”-I]JE}H‘:I,EHHH), MOTYT TMOJIY4HYHTE AOOCTYII K MNEPCOHAJILHBIM OaHHBIM
paﬁﬂTHH[{H TOJBKO B CJiy4ae €ro nNMCEMEHHOIO pa3pellcHHA.



6.2.4. CpeneHus o paboTatolieM COTPYAHHKE M YK€ YBOJIEHHOM MOTYT OBITh MpeACTaB/I€Hb! APYIOi
OpraHH3aliHeH TOJIBKO ¢ MHCBMEHHOIO 3anpoca Ha OJlaHKe opraHM3aluy, ¢ NPHI0KEHHUEM KOMHH
HOTapHa/IbHO 3aBEPEHHOrO0 3aaBieHus paboTHHKA.

6.2.5. [IlepcoHanbHble JaHHbIE COTPYAHHKA MOTYT ObITh MpeACTaBIeHbl POACTBEHHHKAM HIIM YJIEHAM €ro
CEMbH TOJIBKO ¢ MHCBMEHHOIO pa3pelleHus caMoro COTpyAHHKA.

6.2.6. B ciyuae pa3zsona ObiBluas cynpyra (Cynpyr) MMerOT npaBo o0paTuThea B OOIIECTBO ¢ MHCHMEHHBIM
3arpocoM 0 pasmepe 3apaboTHOH nuaTel coTpyaHuka 0e3 ero cornacus (YK P®).

7. 3auura IIEPCOHAJIBHBIX JdHHBIX

7.1. 3auMTa nepcoHalbHLIX HAHHBIX MpeacTapaser coOOH KecTKO perjaMeHTHPOBAHHBIH M JIMHAMHYECKH
TEXHOJIOTHYECKHH MpoLece, MPeaynpek1aolii HapyLIeHHe JOCTYNHOCTH, LETOCTHOCTH, JOCTOBEPHOCTH
M KOH(QHMIECHUHAIbHOCTH MEPCOHAIBHBIX [JAHHBIX M, B KOHEYHOM cueTe, obecneynBaloldii 10CTaTOYHO
HaZIeKHYI0 0e30MacHOCTh HH(OPMALIMH B MpOLEcce YIpaBiaeHYeCKOH H NMPOH3BOACTBEHHON A€ATE/IbHOCTH
KOMIIaHHH.

7.2. 3auMTa nepcoHaNbHBIX JaHHBIX paOOTHHKA OT HENPABOMEPHOr0 WX MUCMOJIb30BAHHA WIIH YTpPaThl J0JKHA
ObITE 00ecneyeHa OOLLIECTBOM 3a CYET €ro CPeACcTB B NOPAAKe, YCTAHOBIEHHOM (eiepabHbIM 3aKOHOM.

7.3. BuyTpeHHss 3aluHTa.

7.3.1. na oOecnedyeHHWs BHYTPEHHEH 3allMThl MEPCOHATBHBIX JaHHBIX paOOTHHKOB HEOOXOMUMO

cobmoaars psaa Mep:

— OrpaHd4YeHHe M perjiamMeHTalMs cocrtaBa pabOTHUKOB, (yHKUHOHAIbHbIE O00A3AHHOCTH KOTOPBIX
TPeOYIOT JOCTYIA K NMEPCOHAIbHBIM AaHHBIM COTPYIHHKOB.

— crporoe H3dupaTenbHOoe M ODOCHOBAHHOE pacrpejeneHHe AOKYMEHTOB H HHQOpPMAlHH MEXKIY
paboTHMKaMH;

— paudoHa/JbHOE pa3MelleHue padouux MecTt padOTHHMKOB, MPH KOTOPOM HCKJIIOYAIoch Obl
OECKOHTPOJIBHOE MCIOJIBL30BAHHUE 3aLlMLLAeMOH HHPOPMaLIMH;

—~ 3HaHHWe pabOTHHKOM TpeGOBaHHMH HOPMATHBHO — METOAHYECKHX AOKYMEHTOB MO 3allHTe HH(QOPMALHH
M COXpPAaHEHWH TaHHBI;

—  HaJH4He HeoOXOAMMBIX YC/IOBHI B NMOMEIUEHHH A1 paboThl ¢ KOHGHASHUHANBHBIMH AOKYMEHTAMH H
DazaMM JaHHBIX:

— ONpele/IeHHE M perjaMeHTalus coctapa pabOTHUKOB, MMEIOLIMX MPaBo JOCTYyNa (BX0/1a) B MOMELLEHHE,
B KOTOPOM HaXOJMTCH BBIYUC/IUTE/IbHAA TEXHUKA;

~  OpraHu3auMs nopaaka YHHUTOKeHUs HHpOpMaLMH;

—  CBOEBPEMEHHOE BbIABICHHE HapylleHHa TpeOOBaHUH paspeLUUTEIbHOH CUCTEMBI 10CTYNa padOTHUKaAMH
nojapasjejieHus,

— BOCMHTaTe/lbHasg W pa3bACHUTENbHaA padoTa ¢ COTPYAHHMKaAMH MOJpasje/eHHs MO MpeaynpeaACHHIO
YyTpaThl LEHHBIX cBeAeHHUH rnpu paboTte ¢ KOHPUAEHUHANBHBIMH JOKYMEHTaMMU,;

— HE€ J0IMyCKaeTCs Bbllaya JIMYHBIX [ COTPYAHMKOB Ha pabouune mecta pykoBoautenei. Jluunsie nena
MOIYT BblZaBaTbCs Ha pabouyMe MecTa TOJbKO reHepalbHOMY [AMPEKTOpy, pabOoTHHKaMm oOTaeia
nepcoHasa U B UCKJIIOYMTENBHBIX ClTy4asX, M0 NMMCbMEHHOMY pa3peLleHHIO NeHepaibHOro AUpeKTopa, -
PYKOBOJIMTENIO CTPYKTYPHOro rmoapasjeneHus. (Hanpumep, MNpH MOArOTOBKE MaTepHanoB A
arrecTaliu padboTHUKA).

7.3.2. 3awuTa nepcoHaJbHbIX AaHHBIX COTPYAHHKOB HA 3JIEKTPOHHBIX HOCHTEAX.

Bce nanku, coaepikallde MepcOHAIbHbIE AaHHbIC COTPYAHMKA, AOJKHbI HMETb OrpaHHUYEHHBIN
AOCTYN (TOABKO [A7f COTPYAHMKOB OTAE€/da MEepcoHaJa M JMUpPEeKTOpa Mo HH(MOPMALMOHHBIM
TEXHOJIOTHAM).

7.4. BHewHAs 3a1MTa.

7.4.1. Jlna obecrieyeHus BHELIHEH 3aLUTbl MEPCOHANBHBIX AaHHBIX COTPYAHHKOB HEOOX0AUMO cobII0aaTh

paa Mep:

— MOPAAOK MpHeMa, yueTa W KOHTPOJIA.AeATEIbHOCTH MOCETHUTEIICH;

—  [POMYCKHOH pesKuM OpraHu3aluu;

—  YYeT W MOPSAOK BbIIa4YH MPOMYCKOB;

—  TeXHUYECKHE CPe/ICTBa OXpaHbl (3JEKTPOHHbIN KITHOY, CHIHATM3aLWK ),

—  MOPAAOK OXpaHbl TEPPUTOPHH, 34aHHI, MOMELUEHHUH, TPAHCTIOPTHLIX CPEACTB;

7.5. Bce nuua, cBszaHHble ¢ nojydyeHuem, oOpaboTKOM M 3allMTON MEPCOHAbHBIX [JaHHbIX, 00sA3aHbI He
pasriaiark NepcoHaJbHble JaHHble padOTHHUKOB.



7.6. Kpome Mep 3aliuTbl MEpPCOHAJbHBIX [aHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM, paboToaaTeH,
pabOTHMKH M UX MPECTABHUTE/H MOTYT BbipabaThiBaTh COBMECTHBIE MEPbI 3aLL[HThI MEPCOHANBLHBIX JaHHBIX
pabOTHHUKOE.

8. Ilpasa u 00s3aHHOCTH PabOTHHKA.

8.1. PaGoTHuKH A0/13KHBI OBITH O3HAKOMJIEHBI MO PACTHCKY ¢ IOKYMEHTAMH OpraHHU3alluH,
yCTaHaB/IHBAIOLLHMH NOpsAA0K 00paboTKH NepcoHanbHbIX JaHHbIX pabOTHHKOB, a Takke 00 UX MpaBax U
00A3aHHOCTAX B 3TOH 001aCTH.

8.2.B uensx 3aluThl NepcoOHaJbHbIX AaHHBIX, XpaHALWKMXca y paboTtoaarens, pabOTHHK HMEET NpaBo:

—  TpeboBaTh UCKITIOUEHHS M/TH UCTIPABJCHHSA HEBEPHBIX HIIH HEMOMHBIX AaHHbBIX:
— mony4yaTh cBOOOAHBIH OecrniaTHbIH 10CTYN K CBOMM MEPCOHAJbHBIM JaHHBIM, BKJIIOYas MPaBO Ha
noay4yeHHe Konuii 11000 3anMcH, coaepikalleil nepcoHanbHbie TaHHBbIE.

— TepCOHaJIbHBIE [IaHHbIE OLEHOYHOro Xapakrepa [JOMNOJHHUTHL 3asB/IeHUEM, COJepKalluM ero
COOCTBEHHYIO TOYKY 3PEHHA;

—  OMNpeneysTh CBOMX MpEeACTABUTENEH /18 3alMThl CBOMX MEPCOHAIbHBIX JAHHBIX;

— Ha COXpaHEHHE H 3aLLMTY CBOEH JIMUHOH KM3HHU U CEMEHHOH TaHHBI.

8.3. PaborHuk 00sa3aH nepeaasate O0LIECTBY KOMIUIEKC A0CTOBEPHbBIX, T0KYMEHTHPOBAHHBIX MEPCOHANIBHBIX

JaHHBIX, COCTaB KOTOPLIX ycTaHoBaeH Tpyaoseim Koaekcom PO, a Takke cBoeBpeMeHHO coobath 06
M3MEHEHHUAX CBOMX MEPCOHAIbHBIX AAHHbBIX.

8.4. PabGoTHuku cTapat ODIIECTBO B U3BECTHOCTE 00 H3MeHeHUH (DaMUIIMH, UMEHH, OTYECTBa, JaThl POXKIEHHS,
YTO MOJYHAET OTPAKEHHE B TPYOBOM KHUIKKE HAa OCHOBAHHH MPEeACTABIEHHbIX JOKYMeHTOB, [IpH
HEOOXO0AMMOCTH U3MEHSAIOTCA JaHHble 00 oOpa3zoBaHuu, npodeccHH, CretHalIbHOCTH, MPUCBOEHHH HOBOIO

pazpsja H mnp.

9. OTBETCTBEHHOCTH 3a pasrjalicHue KOHQUICHIHaIbHOW HH(pOpMAaIIHH, CBA3aHHOM C
[1CPCOHAIBHBIMH JaHHBIMH.

9.1. PykoBoauTens, paspellarolldi  JA0CTyNn COTPYAHMKA K KOH(QHAECHUHMAIbHOMY [NOKYMEHTY, HeECeT
MePCOHaJIbHYK OTBETCTBEHHOCTD 34 JaHHOE pa3pelleHHeE.

9.2. Kakaplit COTPYAHMK OpraHd3auud, nojydarouui aias paboTel KOH(PMAEHUMANBHBIA JOKYMEHT, HeceT
€IMHO/IMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS M KOH(PHAEHUMATBHOCTL MHHPOPMALIHH.

9.3.JIuua, BUHOBHBIE B HApYLIEHHH HOPM, PEryaupyrolMX nojayyeHue, oOpaboTKy W 3alUMTy NEpCOHATbHBIX
AaHHblX paboTHHKA, HeCyT [AMCUMIUIMHAPHYIO, aJMWHHMCTPATUBHYIO, [PaXIaHCKO-NPABOBYIO HJIH
YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHM C (eiepaibHbIMK 3aKOHAMH.



[Ipunoxenue Ne |
K I10/10:K€HHI0 0 IEePCOHAIBLHBIX JAHHBIX pa0OTHHKOB

oT «17» nexabpsa 2013r. Ne 2
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